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Little guide for users


MEDIASITE FORUM HOWTO: GETTING STARTED

This brief document has been thought to give to new users the basics information to join the Practice community on the Mediasite Forum. 

First of all you should know the address which is : http://mediasite.lii.unitn.it . Reach it using a web browser, both MS Explorer and Netscape should be ok. The page appearing to you should look like image 1:
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Image 1

As you can see there are two main links: Register and Login. As you have been registered before just click Login and insert your userid and Password as you see in image 2.
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Image 2

Once in you will be able to participate to all the communities you belong. Thefirst page you see contains a list of all these communities and shows you new messages and articles posted. Your personal page should look like image 3:
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Image 3

In fact at the moment you belong to the myDomain community (a general community for alla the users) and to a community called Practice, which will be your real discussion forum. When you get in you are automatically leaded to myDomain, to get in the Practice community just select it from the combo box on the top of the page, as you can see in image 4.
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Image 4

The page should change and you will se only the articles and messages posted in the Practice community, read the Welcome! message and have fun.

Attaching a document

Attaching a document is quite easy but there are a couple of things to pay attention about. First of all remember you can post documents both in the news and in the discussion areas and the process is quite the same. First of all you have to access the area you want (news or discussion) by clicking on the link on the left of the page. Buttons are like Image 5:

Image 5
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After this, if you arein the news area  you can post a new article, if you are in the discussion area you will choose which discussion group you want to use. Once in the discussion group you can select “post new message”, as you can see in Image 6
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Image 6

At this point you should fill the header field and the content field (the message itself). To send an attachment click on the DOC button as you see in Image 7.
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Image 7

At this point a new little window should appear on the screen. The window shows you three buttons and a combo box. You can choose the file from your hard disk or from the files you already posted before (if you posted some files before). To browse your Hard Disk just click on the Browse button (or the equivalent in your language, for example sfoglia in italian) as you can see in Image 8.
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Image 8

When you click on “browse” another window appear. It is a system window that permits you to browse your files and to select the one you want to post as you can see in Image 9. Don’t worry if it takes a while to transfer the file from your computer to the window, sometimes the net connections are slow. 

[image: image1.jpg]fle 20|

Cerca e | 3 quide Bl N===]
4 bowsepg N revmesipg

¥ buton newipg % newsbitipg

I, discbutipg ¥ take tisT g

¥ dstertoipg ¥ toke tis2ipg

¥ userbutjpg

ITE LITTLE HANDS poc| REF

|
INT - Mic ft Inte t Expl -|O] x|
onelle:  [VEDSTE TTLE FANDRIK o = crosoft Internet Explorer K

I | Sfogia, TAKE THIS
MEDIASITE FORUM HOWTO doc. TAKE THIS





Image 9

Click on “Open” and the file will be uploaded. In the input box near browse should appear the name of the file you want to post. Once the file has been uploaded just click on the upper “TAKE THIS” button, as you can see in Image 10
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Image 10

At this point the message is ready to be posted in the board with the file you have chosen. Every file you post keeps in the memory of the system. If you need for any reason to re-send the same file you can choose it from the combo box in the ATTACHMENT window as you can see in Image 11
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Image 11

Click now on the lower “TAKE THIS” button and send your message.
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Image 12

Crosslinking of News Messages and Events

As you know you can discuss using the forum but there is no possibility to reply to an article. This is partially true, in fact “the room” gives you the possibility to link a document to another, an article to a message and so on. This can be useful if you want to write a long article that could get lost in the discussion forum but you also want to discuss about it. You can also link an event, for example if you want to discuss about the contents of a meeting or simply  the date or give some opinions about it. 

Linking a document is very similar to attach a document, in fact, as you can see from Image13 you have to click on the REF (reference) button.
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Image 13

At this point should appear a window with a list of all the articles, messages and events posted, you can choose one of them and refer to it. You can also refer to an entire discussion group or news group. The window looks like the one in Image 14.
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Image 14

At this point you are ready to post the message. 
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